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Institutional Research Grant #IRG – 97-152-17             

DIRECTIONS:

 The “Application for an Individual Allocation from American Cancer Society Institutional Research Grant #-97-152-17” consists of a two-page Biographical form followed by a Description of Research Proposed and Proposed Budget.   
The application must include the following sections:

1. A Title Page listing the project’s title, principal investigator, mentor, and budget amount.

2. Departmental chair signature on title page

3. Biographical Information
4.  Other Support
5. Research Plan
6.  References
7. Mentor Support
8.  Proposed Budget and Justification

1.     The biographical information portion of the application may have only one (1) continuation page maximally. The NIH Biosketch form may be used in lieu of the forms on the application. The application must be signed by the department chair.
2. 
The description of other existing or pending support section should include agency, total and direct dollars, funding period, title of grant, and a sentence about the goals of the grant.  
3. The description of research (Sections B-F limited to 5 pages) must include the following:

a. Abstract

b. Specific Aims

c. Background

d. Methods, including statistical analysis

e. Significance

f. Future plans, including work products and how this data will lead to specific types of grant funding.

i. Incorporation of a clear description and plan for how the research data will be used to foster future research application, and what the aims of the subsequent research will include, is a critical review criterion.
4. References

5. LCCC Mentoring Worksheet
a. The Lombardi Mentoring Worksheet must be completed and signed by both the mentor and mentee. Junior investigators must identify a mentor and include a letter of support from the mentor. The mentor letter must state that the applicant is on, or expects to be moved into, an independent track in the next 2 to 3 years.  The letter must also confirm that the mentor has had a role in reviewing and providing guidance to the applicant on the proposal. The role of the mentor in the research proposed must be addressed.  Note: Only faculty at the rank of research instructor and above are eligible to apply for the IRG grant, but the researcher must provide evidence of being on an independent  track (e.g., tenure track,  submission of his or her own grants or faculty training awards, and/or independent research publications).
6. Proposed Budget and Budget Justification

FORMATTING AND SUBMITTING THE APPLICATION:

1.
Use standard 12-point Arial or Times New Roman type and no more than 6 lines of type per vertical inch.  

2.
Single-spaced text 
3.
Margins must be at least 5/8 inch all around.  

4.
The entire proposal must be submitted as ONE pdf file. The PI name must be included on the header of each page. NIH continuation forms may be used.

5. 
All proposals must be submitted electronically no later than January 22, 2009. Please send all applications to Ellen McLaughlin (emm4@georgetown.edu) by midnight, January 22, 2009.
6. 
Applications that are not prepared and submitted according to these guidelines will be returned to the applicant after the due date without review.
Application for an Individual Allocation from American Cancer Society

Institutional Research Grant   #IRG –97-152-17             
  Sections 1 and 2: Biographical Information and Other Support
	BIOGRAPHICAL INFORMATION (NIH Biosketch May be Substituted)

	First Name, Last name, Degree(s)
	
	

	
	
	
	

	
	
	
	

	
	Academic Title
	Department
	

	
	
	
	

	
	School
	
	

	Citizenship Status

	
	
	
	U.S. citizen or noncitizen national

	
	
	
	Permanent resident of U.S.  (attach notarized evidence as described in Instructions)

	

	Year last degree conferred:
	
	Year of first independent position:
	
	

	

	Verification of Applicant Eligibility by Department Chair (Applicants must be within six years of their first independent research or faculty appointment, must be salaried faculty with appropriate committed research facilities, and may not have competitive national funding active at the start date of the proposed IRG allocation.)

	Name of Department Chair
	
	

	

	Signature
	
	Date:
	
	

	
	
	

	
	
	

	
	Education
	

	Degree/year conferred
	Institution/Location
	Field of study

	
	
	

	
	Training
	

	Title
	Mentor
	Institution/Location
	Dates

	
	
	
	

	Continued on next page


	First Name, Last name, Degree(s)
	
	

	

	

	
	Appointments
	

	Title
	Institution/Location
	Dates

	
	
	

	Other Research Support:

	

	Publications (use continuation page if necessary)

	

	Continued on next page


	First Name, Last name, Degree(s)
	
	


Section 3: Section 3: Research Plan

A. PROJECT TITLE:

B. DESCRIPTION OF RESEARCH PROPOSED: 5-Page Limit (use continuation pages as necessary)
· Abstract

· Specific Aims

· Background

· Methods, including statistical analysis

· Significance

· Future plans, including work products and how this data will lead to specific types of grant funding.

a. Incorporation of a clear description and plan for how the research data will be used to foster future research application, and what the aims of the subsequent research will include, is a critical review criterion.

	


         Section 4: References (No Page Limit)
Section 5: Lombardi Mentoring Worksheet: Junior investigators must identify a mentor and include a letter of support from the mentor. The mentor letter must state that the applicant is on, or expects to be moved into, an independent track in the next 2 to 3 years.  The letter must also confirm that the mentor has had a role in reviewing and providing guidance to the applicant on the proposal. The role of the mentor in the research proposed must be addressed.  Note: Only faculty at the rank of research instructor and above are eligible to apply for the IRG grant, but the researcher must provide evidence of being on an independent  track (e.g., tenure track,  submission of his or her own grants or faculty training awards, and/or independent research publications).
      Section 6: Budget and Budget Justification

	 First Name, Last name, Degree(s)
	
	


   TOTAL AMOUNT REQUESTED:  

TERM:  from  

to


   BUDGET PROPOSED: * 
   A. Personnel
   B. Permanent Equipment
   C. Supplies
  D. Miscellaneous
   BUDGET JUSTIFICATION:

* EXPENDITURES ALLOWED
· Research supplies and animal maintenance

· Technical assistance

· Domestic travel when necessary to carry out the proposed research program

· Publication costs, including reprints

· Costs of computer time

· Special fees (pathology, photography, etc.)

· Stipends for graduate students and postdoctoral assistants if their role is to promote and sustain the project presented by the junior faculty member

· Equipment costing less than $2,000.  Special justification is necessary for items exceeding this amount, and permission must be obtained from the Society’s Extramural Grants Department for the purchase of such equipment

· Registration fees at scientific meetings

EXPENDITURES NOT ALLOWED 

· Secretarial/administrative personnel

· Salary of principal investigator

· Tuition

· Foreign travel; special consideration will be given for attendance at scientific meetings held in Canada

· Honoraria and travel expenses for visiting lecturers

· Per diem charges for hospital beds

· Non-medical services to patients

· Construction or building maintenance

· Major alterations

· Purchasing and binding of periodicals and books

· Office and laboratory furniture

· Office equipment and supplies

· Recruiting and relocation expenses

· Rental of office or laboratory space

· Dues and membership fees in scientific societies


LCCC MENTORING WORKSHEET 

Mentee: Name: ________________________________
 Rank/Department: _________________________________

Mentor:  Name: ________________________________


 Rank/Department: _________________________________

1. INTENT & VISION:  Mentor and mentee will work as a team to guide the mentee toward promotion and tenure with the objectives outlined by Georgetown University   ( Yes  ( No
2. MEETING FREQUENCY AND LOCATION:

2.1. How often we will meet:  _______________________________________ (recommended: 1 hr/month)

2.2. Who will set up the meeting:  _______________  Where we will meet:  __________________________

2.3. How we will identify topics for our meetings:  __________________________________________________________________________________________________________________________________________________________________________

2.4. Informal communication will occur outside of our meetings:  ( Yes  ( No
3. WRITTEN DOCUMENTS: 

3.1. Who will prepare a written plan for development with benchmarks:  _____________________________ 

3.2. Who will maintain written records of progress:  ____________________________________________

3.3.  How often will we review objectives and update the plan for development:  ______________________

3.4. Will these written documents be available to assist with annual GU evaluation:    ( Yes  ( No

3.5. Is the mentor willing to write letters of recommendation when required:    ( Yes  ( No

4. BESIDES OUR MEETINGS, HOW WILL WE INTERACT?:

4.1. Will the mentor identify opportunities to help the mentee:  ( Review manuscripts  ( Participate in a grant review ( Opportunity to speak ( Help with obtaining membership on committee ( Listen to teaching session or research presentation (Other ____________________________________________________

4.2. Will the mentee alert the mentor to opportunities to evaluate and assist the mentee:   ( Opportunity to listen to teaching session or research talk  ( Assistance with grant application ( Review of manuscript ( Help with completion of annual self evaluation ( Other _______________________________________

4.3. Other expectations:  ____________________________________________________________________
5. WHEN WILL WE ASSESS OUR INTERACTION?:  _________________________(recommend annually)
5.1. Criteria will we use:    (Regular meetings  (Documents developed and maintained on goals and progress  ( Benchmarks met annually
COMMENTS:

SIGNATURES: 

Mentee: ___________________________________________   Date: ____________________________

Mentor: ___________________________________________  Date: _____________________________

